COI'JTACOBAHO
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TBEPHRIEHO

NPUKa30M nﬁpéK'T“Opa MBOY «COI Nel4»
ot _30 aBrycra 2023 Ne 58-I1

IHonoxenue
0 mKoJbHoM 0ndanoreke MBOY «COIH Neldy

1. O0uue moI0KeHUus
1.1. HacTosiiee mojaoKeHUe periiaMeHTUPYET IeATeIbHOCTh OMOIMOTeKr MYHHUIIUIIATbHOTO

OI0JKETHOTO 0011e00pa3oBaTeapHoro yupexacaus "Cpenasist o0ueodpas3oBarenabpHas mkona Nel4"
(mamee — oOpa3oBarebHass OpraHU3aIns).

1.2. Hacrosimiee nosioskeHue pazpaborano B cooTBeTcTBUU ¢ DeepanbHbiM 3akoHOM oT 29.12.2012
No 273-@3 «OO6 obOpazoBanuu B Poccuiickoii @Penepanuu», npukazoM MUHKYIBTYphl OT
08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsiaka ydera TOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoTeynoro (ouHga» ¢ yderoMm nmucbMa MunoOpaszosanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM MoNOXKEHUH O OMOIMOTEKE 00111e00pa30BaTENbHOIO YUpEXKACHUA», MeToandecKux
pEeKOMEH Taluit ®I'BHY «HIIb HM. K. YImuHCcKOro» oT
31.05.2017, pexomenmanuii Munkynbtypbl ot 12.09.2017 mo pabore OMOIMOTEK C JTOKYMCHTAMH,
BKJIFOUEHHBIMH B (pe/iepalibHbIN CIIUCOK IKCTPEMUCTCKUX MaTEpUATIOB.

1.3. buGnuoteka sBiIsSEeTCS CTPYKTYPHBIM HOJpa3/ieleHueM oOpa30BaTeIbHOW OpraHu3alty,
CO3/IaHHBIM B IIeJIsIX 0OecledeHHsl IpaBa yYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca Ha OecriaTHOe
M0JIb30BaHUE OMOINOTEYHO-MH(POPMAITMOHHBIMU PECYpPCaMHU.

1.4. IlopsaoK NOJB30BaHUsl UCTOYHUKAMH MH(GOpMaIUH, IEPEUEHb OCHOBHBIX YCIYT U YCJIOBUS MX
MIPEJOCTABICHUS ONPEACISAIOTCS HACTOSIIMM TIOJIO)KEHHEeM O OuOiIMoTeke U IMpaBHJIaMH
10JIb30BaHUS OMOIMOTEKOMH, YTBEP)KIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

1.5. Opranuzanust oOCIyKMBaHMsI YYaCTHMKOB OOpPa30BaTEIbHOrO Mpoliecca IMPOU3BOJIUTCSA B
COOTBETCTBUM C TMpaBWIaMH TEXHUKM O€30MaCHOCTH U TPOTUBOINOXKAPHBIMH, CAHUTApHO-
TUTUCHUYCCKUMHU Tp€60BaHI/I$[MI/I.

2. Henn, 3apaun, pyHKIUH OUOTHOTEKH

2.1. lenu GUOIMOTEKU COOTBETCTBYIOT LIEJIAM 00pa30BaTeIbHOIN OpraHU3ally U BKIIOYAIOT B ce0s
B TOM uuciie: popMUpOBaHWE OONIEH KyIbTYpPHl JMYHOCTH OOYYAIOIIMXCS HAa OCHOBE YCBOCHHSI
COJIepKaHUsl OCHOBHBIX 00I1e00pa3oBaTelbHbIX MPOrpaMM, UX aJanTalus K *KH3HH B OOIIECTBE,
CO3JIaHME OCHOBBHI JUIsI OCO3HAHHOTO BHIOOpA W TIOCIEAYIOMIETO OCBOSHUS MPOQecCHOHATBHBIX
00pa3oBaTeNbHBIX MPOrPaMM, BOCIIUTAHUE TPAKAAHCTBEHHOCTH, TPYIOIIO0MS, YBRXKEHHUS K ITpaBaM
u cBoOoJaM deloBeKa, JIOOBH K OKpyXkaromed mpuponae, Pomune, cembe, (opmupoBaHue
3JI0pOBOT0 00pa3a >KMU3HU.



2.2. 3amauamu 6uOIHOTEKN 00pa30BATENILHON OPraHU3alUN SBIISIOTCS:

oOecriedyeHre  ydyaCTHMKaM  00pa3oBaTelbHOTO  Iporecca —  OOydarolumcs,

HEeJArOTMYECKUM PAa0OTHHKAM, POAUTENSIM (3aKOHHBIM IPEICTABUTEISIM) O0YYarOIINXCs

(manee — mosbp30BaTesIM) — JOCTyNa K MHOOpMALWHU, 3HAHUSAM, HICSIM, KYJIbTYPHBIM

[IEHHOCTSIM TIOCPEJCTBOM HCIIOJIB30BAHUSI OMOIHMOTEYHO-NH(POPMAIIMOHHBIX PECYpCOB

00pa30BaTebHOM OpraHu3aluy,;

e BOCIIUTAHUE KYJIBTYPHOTO W TPAXIAHCKOTO CaMOCO3HAHHs, MOMOIIb B COLHATH3ALUH
00yYaromerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHINANIA,

e IIpUBJIEYCHHE OOYYAIOIIMXCSA K CHCTEMaTHYECKOMY YTCHHIO Y4EeOHOM, XyI0’KECTBEHHOM,
HAYYHO-TIONYJISIPHOW JIUTEPATYPHI;

e COJCHCTBHE PAa3BUTHIO ITO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00YJarOINXCS;

e (QopMUpOBaHHWE HABBIKOB HE3aBHUCHMOTO OHOJIMOTEYHOrO TMOJIb30BaTeNsl, OOyYeHHUE
IIOMCKY, OTOOPY M KPUTUYECKOH OIeHKe HH(popmanuy,

e COJCHCTBHE TMEHArOTHYECKMM pa0OTHHUKAM B  TOJA0Ope  HAyYHO-METOIUYECKOH
JAUTEPATYphl, THOOPMHUPOBAHHE O HOBBIX IMOCTYIUICHHSIX B OMOINOTEYHBIN QOHL,

e COBEpIICHCTBOBAHWE TPEAOCTABISEMBIX OMOJMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS

HOBBIX  WH(OPMAIMOHHBIX  TEXHOJOTMH M  KOMIBIOTEPH3aUUH  OHOIMOTEYHO-

MH(POPMALMOHHBIX MPOILECCOB, (OpMHUpPOBaHUE KOM(POPTHOM OHMOIMOTEUHON CpeIbI.

2.3. bubnuoTteka BBIMOIHACT CleAyoIUe (yHKIUH:

2.3.1. ®opmupyet hona OMOINOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00pa30BaTEILHOM
OpraHH3aIHH:

e KOMIUIGKTYET  OCHOBHOW  (OHJ  y4eOHBIMH,  XYIOKECTBCHHBIMH,  Hay4YHBIMH,
CHpaBO‘-IHI)IMI/I, IIeIarortdyeCKuMu n Hay‘-IHO-HOHy.HSIpHI)IMI/I I[OKyMCHTaMI/I;

e yYaCTBYeT B KOMIUICKTOBAaHHMU CIICIUAIM3UPOBAHHOTO (OHIA YyUYeOHMKAMH W3 YHUCIIA
BXOOAIIUX B (bCIIepaJII)HI)Iﬁ HCpC‘ICHI) yT-Ie6HI/IKOB, IIOHYHICHHBIX K HUCIIOJIB30BAHUIKO HpI/I
peanu3ainuyu UMEIONINX TOCYJapCTBEHHYIO aKKpPEAUTAIMI0 00pa30BaTENbHBIX MPOrpaMMm
Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIETO, CpeHEro 00IIero oOpa3oBaHus, U yYCOHBIMU
MOCOOMSAMH, JOMYIICHHBIMH K  HCIIOJIb30BAHMIO TPU  peau3alliid  yKa3aHHBIX
00pa30BaTeNbHBIX IPOrpaMM;

e aKKymMynupyeT (OHA JOKYMEHTOB, CO3[aBa€MbIX B OOpa30BaTEIbHONW OpTraHU3aAlNUU
(myOnukanuii ¥ pabOT mMeaaroroB 00pa30BaTEIbHOW OpPraHU3aIlUH, JYYIIUX HAyIHBIX
paboT u pedepaToB yUalIuxcs U ap.);

e OCYIIECTBIISICT pa3MeIICHIE, OPTraHU3aAIUI0 U COXPAHHOCTH JOKYMEHTOB,

e OpraHW3yeT W BEJET CIpPaBOYHO-OMOMMOrpaduueckuii anmapat: KaTajaoru (aahpaBUTHBIH,
CHCTEeMAaTHUYECKHI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYeCKHUe
KapTOTEKH), DJIEKTPOHHBIA Kartayjor, 0a3bl JaHHBIX MO MpoduiIo 00pa3zoBaTEIbHOI
OpTaHH3aIIH.

2.3.2. OcymiectBiser AuddepeHIUPOBAHHOE OUOIHMOTEYHO-HH(POPMAIIHOHHOE 00CTy)KUBaHNE
00yUaroIuXCs:

e TIperocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX;

e oOpram3yer OOy4YeHHE HaBBIKAM HE3aBUCUMOIO OHOJIMOTEYHOTO IOJb30BATENs U
norpeduTens MHQOpMaIMK, COASHCTBYET MHTErpallii KOMIUIEKCAa 3HAaHWW, YMEHMHA U
HABBIKOB pabOThI ¢ KHUTOW 1 MHGOpMaIueH;

e OKa3bIBaeT MHPOPMALMOHHYIO MOJJICPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B Ipolecce
yaeOHOM, caM000pa30BaTEeILHON U JOCYTOBOM JEATEIHFHOCTH O0yJaIOIINUXCS;



e OpraHM3yeT MAacCOBbIE MEPONPUATHs, OPHUEHTUPOBAHHbIE HA pa3BUTHE OOmeH u
YUTATEIbCKON KYJIbTYpbl JINYHOCTH;

e COJCHCTBYET MEJaroru4ecKuM pabOTHUKAM B OpraHM3alMU 00pa3oBaTEIbHOIO Ipolecca
U I0cyra 00y4arouuxcs.

2.3.3. OcymectBiser auddepeHnupoBaHHOe OMOINOTEUHO-UH(OPMAITMOHHOE 00CITY)KMBaHUE
Me1arOrMYeCKMX PabOTHUKOB!

e BBUBISICT WH()OPMALMOHHBIC MOTPEOHOCTH W YAOBIETBOPSIET 3alpOCHI, CBSI3aHHBIC C
00y4eHueM, BOCIIUTAHHEM O0y4aroIuXxcs;

e cojeiicTByeT npodeccHoHaIbHON KOMIETEHIMH NEJaroroB, HOBBIICHAIO KBATH(UKAIINY,
IPOBEJICHUIO aTTECTAIIHH,;

e oOCyllecTBIsICT Tekyiiee wuHpopMupoBanue (qHM uHOpManuu, 0030pbl  HOBBIX
NOCTYIUICHUH M MyOJIMKAINK);

e CIIOCOOCTBYET IPOBEICHUIO 3aHATHH MO0 (OPMHPOBAHUIO MH(MOPMAIMOHHON KYJIBTYPBI
00ydJaronMxcs, SBJIsETCS 0a30i Ui MPOBEACHHS MPAKTUUECKUX 3aHATHH MO padoTe ¢
UH()OPMAIIMOHHBIMH PECYPCAMH.

2.3.4. OcymectBisier AuddepeHInpoBaHHOE OUOTHMOTEYHO-MHPOPMAIITTOHHOE 00CITYKUBaHHE
poauTteneci (3aKOHHBIX TPEACTaBUTENCH) 00yJarOIIUXCS:

e YIIOBJIETBOPSICT 3aIllpPOCHI IOJIb30BaTeNieii W HMH(POPMHUPYET O HOBBIX TOCTYIUICHHUSX B
OubIMoTeKY;

e KOHCYJBTHpPYET II0 BOIpPOCAM OpraHMU3AallMM CEMEHWHOI0 4YTEHHs, 3HAKOMHUT C
uH(pOpManKel o0 BOCIUTAHUIO JCTEH;

e KOHCYJBTHUPYET 10 BOIIPOCAM Y4EOHbIX U3JaHUN AJIs 00y4aroLXCsl.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. Ob11ee pyKOBOJCTBO AEATEIbHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAYIOMINN OMOIHMOTEKOH,
KOTOPBIM Ha3HAYACTCSI PYKOBOJIUTEIEM 00pa30BaTeIIbHON OpTraHU3aIlHH.

3.3. 3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B MPEIEIax CBOSH KOMIETESHITUH 3a
OpTaHU3aIMIO0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyrouuii 6MOIMOTEKON pa3pabaThIBaeT U MPEACTABISAET PYKOBOIUTENO 00pa30BaTeIbHON
OpTaHU3aIH Ha YTBEPKICHUE CIEIYIOIINE TOKYMEHTHI:

o [Inan paGoTel GMOIMOTEKH

e Pexum paboTsl

e Oryer 0 AEATENbHOCTH

o Hudopmanuro o cocraBe OnbinoTeuHoro Gpoxaa

e 3asBKHM, HaKJIaHbIE, aKThI O MOTPEOHOCTH (MTOCTYIUICHHH) Y4eOHOW U XYI0)KECTBEHHON
JUTEPATYPHI

3.5. B cocraB OMOIHMOTEKH BXOINT:

e VYyeOHas nmurepaTrypa



o XyI0XECTBEHHAs JINTEpaTypa
o [llepuonuueckas
e Menuareka

3.6. bubnroreyHo-MHPOPMAITMOHHOE 00CTY)KUBAHNUE OCYIIECTBISIETCS B COOTBETCTBUU C TUIAHAMU
paboThl OMOINOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHu3aI|H.

3.7. bubGnmoreka BmpaBe IPEAOCTABIATH ILIATHBIE OMOJIMOTEYHO-UH(POPMAIMOHHBIE YCIIYTH,
MepeueHb KOTOPBIX OIMPEIesIeTCs] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.8. Pexxum paboThl OMOJMOTEKH OMPENEIAETCS C y4eTOM pexuMa padoThl 00pa30BaTeIbLHOM
opranuzanuu. [IpegycmaTpuBaeTcss CaHUTAPHBIA JI€Hb, B KOTOPBI 00CTyKMBaHUE TOJIb30BaTENICH
HE TPOU3BOAUTCS.

4. YdeT mOCTyIJIeHHs U BBIOBITHS IOKYMEHTOB 010/ 1HM0TeYHOr0 hoHaa
4.1. ITpuem nokyMeHTOB B (poH] OUOIMOTEKH BKIIOYAET CIACAYIOUINE ONEePaliU:

e CBEpPKa TMOCTYIUICHHH C TMEPBHYHBIM YyYCTHBIM JOKyMeHTOM (HakjajaHasi, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE  TNEPBUYHOTO  YYCTHOTO  JOKYMEHTa  JUIsl  TOCTYIUICHWH — 0e3
COIIPOBOJIUTENILHOW JOKYMCHTAIIHH;

e perucTpamusi TOCTYIHBIIUX JOKYMEHTOB B PETUCTPAaX CYMMapHOTO, TPYIIOBOTO H
urauBuayaibHoro ydera (COCT 7.0.93-2015 «bubmuorteunsiii doum. TexHomorus
(bopMUpOBaHU).

4.2. Tlpu MONOJHEHUH OCHOBHOTO OMOIMOTEYHOro (hoHIAa HEOOXOAMMO COOMIOIATh TPEOOBAHHS
OenepanpHoro 3akoHa or 25.07.2002 No 114-®3 «O npoTUBOAECUCTBUU SKCTPEMHCTCKON
NeSTeNbHOCTH». J|IOKyMEHTHI, BKIIFOUeHHBIC B DeepalibHbIN CITUCOK SKCTPEMHUCTCKUX MaTepHUajioB
(mamee - ®CHM), OMyOJIMKOBAHHBII Ha OopUITMATIEHOM cauTe MuHrocta
(http://minjust.ru/ru/extremist-materials), npuobperath 3amperieHo, Npyu BbIIBICHHH UX B (HOHIC —
W3bIMaTh U3 JOCTYIA.

4.3. Yuet u 00paboTka JOKyMEHTOB OMOJIMOTEYHOTO (POHIA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBIISICTCS WHIAMBUIYATbHBIM
cioco6oM. CBeieHusI O MOCTYNMUBIIMX IEYAaTHBIX JOKyMEHTaX BHoOcCATCS B «KHHUry cymMMmapHOro
ydera JOKYMEHTOB OCHOBHOT'O (DOHAA».

[TocTymuBmIMM ~ JOKyMEHTaM IPUCBAaMBAIOT HWHIUBUIYAIBHBIA  PETUCTPALIMOHHBIA  HOMEp
(MHBEeHTapHBII HOMEp WJIM WHOM 3HAK, MPHHITBIA B KA4yeCTBE PETHCTPAIMOHHOTO HOMEpA,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHESHUS.

Perucrpanmonnsle HOMepa W IKGPB OTMEYAIOT B PErHCTPax HMHIUBUAYAJIHHOTO y4eTa
JOKYMEHTOB — HMHBEHTAPHOW KHHUTE€, KApTOTEKE PErucTpanuy Ta3eT, >KypHaJloB, yuyeTHOW Oaze
JAHHBIX.

Bce »oak3emMmusippl OpHUHATBIX — W3MaHuM  wtemnentororcs. lllremnens ¢ HauMeHOBaHHMEM
o0pa3oBaTenbHON OpraHu3aly JOHKEH ObITh MPSIMOYTOJIBHON (POpMBI, pa3MepoM He OoJIblle YeM
1,5 x4 cm.



ITemnens craBuTcs HAa 000OPOTE THTYABHOTO JIUCTA (MPH OTCYTCTBHHM THTYJIBHOTO JINCTA — HA
HEepBOil CTpaHUIIEe TEKCTA IO/ 3ariiaBiueM), Ha 17-if cTpaHuIIe 0]l TEKCTOM B JICBOM HIDKHEM YIIIy U
Ha 000poTe Kaxaoro mpuioxenus. Ha Opomropax u jKypHamax IITEMIIENb CTaBUTCS TOJBKO Ha
00JI0’KKe WM Ha NEPBON CTPaHMIIE TEKCTA.

CocTaB 0CHOBHOTO (hoHIa PUKCHUPYETCS B KAPTOYHOM aja(aBUTHOM KaTajiore, B JJICKTPOHHOM 0Oase
JIAHHBIX OMOJIMOTEKH.

43.2. Yyer u o0OpaboTka crneruanu3dpoBaHHoro ¢oHma. Crnenuaau3upoBaHHBIA — (HOH]T
YUUTBIBACTCS U XPAHUTCS OTICIIBHO OT OCHOBHOTO OMOJIIMOTEYHOrO POHA.

Yder JOKYMEHTOB CHEIHMAIM3HMPOBAHHOTO (OHIA, KaK MHOTOIK3EMIULIPHOW JIUTEpaTyphl,
OCYILIECTBIISICTCSl TPYMIIOBBIM CIIOCOOOM M oTpaxkaerca B «KHure cymMmapHoro ydyera yueOHOIO
(dboHIa» M B KAPTOTEKE PETUCTPAMOHHBIX KApTOUCK.

Ha xaxjgoe HauMMeHOBAaHWE JOKYMEHTOB CIEIMAIHM3UPOBAHHOTO (OHAA 3aBOAUTCS OTACIbHAS
yueTHas KapTouka. Kaprouku ¢ OubnuorpaguueckuM OINUCAHUEM U3JaHUM  y4eOHHKOB
pacCTaBIAIOTCSA B YYETHYIO KapTOTEKy MO KJIaccaM, a BHYTPH KIJIACCOB — IO an(aBUTy (aMUIIHA
aBTOPOB WJIH 3aryiaBuid. /it KOHTPOIISA 32 COXPAHHOCTBIO YUETHBIX KapTOUYE€K OHH PErHCTPUPYIOTCS
B «KypHaiie peructpaiuy y4eTHbIX KapTOUueK Y4E€OHUKOBY.

TexHuueckas o6pa60TI<a JOKYMCHTOB PEAYCMATPUBACT CICAYIOIME ONICpalun;

e TMPOCTABIEHWE HA KaXJIOM JOKYMEHTE IuTemrmens OuOIMOTEeKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TOJI0KEHUS,

e YCTAHOBJICHHE CPEJCTB 3alIMThI OT YTpaThl (MarHUTHBINA MATYKMK, PAAMOYHUII, UHOH BHUJI
MapKUPOBKH);

e W3rOTOBJICHHWE U TPUKPEIUICHHE K OKYMEHTYy macrnopra yueOHuka. [lacmopT yueOHuKa
MIPUKJICUBAETCA HA MOCJEAHEH CTpaHulle YIeOHUKA. 3arOoIHAETCS TIPH BbIIaue YUTATEIIO.

Y4yer cnenuamn3upoBaHHOTO (OHAA MpeaycMaTpUBaeT OTPaKEHHWE €ro COoCTaBa B CIPaBOYHO-
oubnuorpaduueckom armmapare OUOIMOTEKH, B TOM YHCIIE€ B DJIEKTPOHHOM 0a3e TaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTeYHOro (QOHIA.

4.4.1. [IpyunHBbl, IO KOTOPHIM IOKYMEHT MOXET ObITh BBIBE/IEH U3 cOCTaBa OMOIMOTEYHOro POH/A,
BKJIIOYAIOT B TOM YHCJIE BETXOCTh, NEPEKTHOCTb, YCTAPEIOCTh IO COAEP)KAHHUIO, YTpary.
Wckmrouenne nokymeHTa u3 OnOiIMoTeuHoro (hoHaa MpOBOJUTCS HAa OCHOBAHMHU aHaIM3a COCTaBa
6u6IMOoTeYHOro (OHA U PE3yJIbTATOB €TI0 MPOBEPKH.

4.4.2. Tlom BETXOCThIO JOKYMEHTa TIOHMMAIOT pE3YyJIbTaT €CTECTBEHHOTO CTAPEHUS WIIH
(bu3MUECKOTO U3HOCA TOKYMEHTA.

443. Tlog nedexTHOCTbIO JOKYMEHTa IIOHMMAIOT YacTHUYHYI0 WIM TOJHYI0 YTpaTy
AKCIUTyaTal[MOHHBIX KaueCTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

444, Tlom ycTapelocThl0 TIO COJEPKAHWIO TMOHUMAIOT TIOTEPI0 AaKTyaJIbHOCTH TEMAaTHKH,
MOATBEPKIaEMYI0 OTCYTCTBUEM CIIPOCa YHTATENIeH, HEBOCTPEOOBAHHOCTHIO B MepepacipeIeieHUN
U pean3aIiu.



4.45. Tlon yTpaToii TOKyMEHTa NMOHUMAIOT €ro OTCYTCTBHE B (poHme OMOIMOTEKH MO NMpHUYMHAM
HOTEPH, XHUIICHUs, OCJCTBUI CTUXUITHOrO, TEXHOICHHOTro (B TOM 4YHCIE XaKEPCKOW aTaku W
HEBOCCTAHOBUMOTO COOS DIEKTPOHHOTO OOOpYAOBAaHMS) WM COLHAIBHOTO XapakTepa, II0
HEYCTAHOBJIEHHOH NPHYHHE.

4.4.6. Ilporecc UCKITIOUCHUS JOKYMEHTOB U3 (oHIa OMOINOTEKN OCYIIECTBIISIETCS B COOTBETCTBUHU
c IlopsinkoM ydera MOKYMEHTOB, BXOJSIIMX B COCTaB OMONMHMOTEYHOTO (OHIA, YTBEPKICHHBIM
npuka3zoM MunkynbTypsl oT 08.10.2012 Ne 1077.

4.4.7. BolObITHE NOKYMEHTOB OMONMMOTEYHOTrO (hOHIA MPOU3BOAMTCSA B PE3YNbTAaTe UX CIHCAHUS
KOMHCCHEH, CO31aHHON PyKOBOAUTEIEM 00pa30BaTEIbHOM OpraHn3aliu.

4.4.8. Yrrimzanus ClIMCaHHBIX JIOKYMEHTOB OMOIMOTEYHOTO (hOHA MPOU3BOIUTCS B COOTBETCTBUH
C 3aKOHOJAaTeIbCTBOM PD,

5. IIpoBepka 10KyMeHTOB OMO/1MOTEYHOT0 (poHIA

5.1. [InanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO POHIA TPOBOIUTCS C IIEPHOAMIHOCTHIO
OJIMH Pa3 B IISITh JIET HA OCHOBAaHWU TparKa MPOBEPKH, YTBEPKICHHOTO 3aBEIYIOIINM
OnOJINOTEKOIA.

5.2. BuennanoBas mpoBepKa J0KyMEHTOB OMOIMOTeYHOro (hoHaa MPOU3BOIUTCS B 0053aTEILHOM
TOPSIIKE:

e IIpH BBISBJICHUH (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B Cllydyae CTUXUHHOTO OEICTBUS, MOXKapa WIHM IPYTUX YPE3BbIYAMHBIX CUTYALIUH,
BBI3BAHHBIX YKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpU PEOpraHU3alliy WIN JIUKBUJAIMU 00pa30BaTEIbHON OpraHU3alllH.

5.3. [IpoBepka oA HA IPEMET HATMYHS B HEM JJOKYMEHTOB, BKIIFOUCHHBIX B
®COM, nposoautcs:

e IIpH MOCTYIJICHUH HOBBIX JJOKYMEHTOB B (DOH]T;
e CHCTEMaTHUeCKH (He pexe OJIHOTO pa3a B Tpu Mecsua) myreM cBepku PCOM co
CIpaBOYHO-OMOIMOrpaduuecknm annapaToM GoHaa OUOIMOTEKH.

5.4. [1o uToram nMpoBepKH 3aBENYIONINN OMOIMOTEKOM COCTABIIAET aKT, MOAMUCHIBACT U XPAHUT €TO
B OMOIMOTEKE B TE€UEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIIATYpoii aen. Ecnu kakue-To JOKYMEHTHI
OTCYTCTBYIOT TI0 HEYCTAHOBJIEHHON MPUYMHE, TO K aKTy MPUKIAIBIBACTCA UX CIHUCOK, B KOTOPOM
(bUKCUPYIOTCS CBEACHHUS O KOJMYECTBE ITOKYMEHTOB OHOMMOTeyHOro (oHAa B HAJUYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE€ IO HEYCTAHOBJIICHHOW MpuunHe. B akTe
TaK)Xe YKa3bIBAIOTCSI HOMEP U JaTa akTa Mpeablayliel IPOBEPKHU.

HpI/I BBISAIBJICHUU B IIPOLCCCE IMPOBCPKU (I)OHIIa OTCYTCTBYHOIIUX NOKYMCHTOB M HCBO3MOKHOCTHU
YCTAHOBJICHHS BHWHOBHBIX JIMIT y6I)ITKI/I 10 HeAgocradaM CIHCBIBAIOTCA B COOTBETCTBHH C
HCfICTBYIOLHHM 3aKOHOJAaTCIIbCTBOM.

5.5. lyist mpoBepku OubaroTeuyHoro GoHma oOpa3oBaTeILHON OpraHnu3aIii Ha TpeIMeT HATUYUs B
HEM JIOKYMEHTOB, BKIIOYeHHbIX B @OCDOM, B 00pa30BaTeNbHOM OpraHU3ali  CO3/1aeTCs
cnenuanbHas Komuccuss no cBepke OubmuoreyHoro ¢ouaa ¢ DenepalbHbIM — CIHCKOM



KCTPEMHUCTCKUX MAT€pPUANIOB, BBISIBICHUIO, W3BSITHI0 W YHUYTOKCHHIO OSKCTPEMHUCTCKUX
marepuasioB (manee — Komuccus 10 TpPOBEpKEe HKCTPEMUCTCKUX MATEPHUAIOB), KOTOpas
cHCTeMaTHYeCKH (HEe peKe OJHOTO pa3a B TPH MECSIA) OCYIICCTBIISET MPOBEPKY OMOIMOTEYHOTO
doHma 00pazoBaTEIHLHON OpPraHU3allMk HA MPEIMET HAJIMYUS B HEM JIOKYMEHTOB, BKIIFOUYCHHBIX B
OCOM, nyrem cBepku @COM co cripaBoyHO-O0MOIMOTrpadudeckuM arnmaparom GoH/a.

[Ipu BbIsSBICHHWH JOKyMeHTa, BKIoueHHoro B ®COM, Ha »sTame KOMIUIEKTOBaHHMA (OHAA
yYKa3aHHBIA JOKYMEHT HE MOAJSKUT BKIIOYEHHI0 B OMONMMOTEUYHbIN (OHJ 00pa3oBaTENbHOM
OpraHu3alyHu.

B cinydae BbIsIBIEHHS JOKYMeHTa, BKIoueHHOro B @COM wum yxke Haxogmsmerocs B (oHae

O6ubnmoTekn 00pa3oBaTENbHON OPraHU3aIlH, JOKYMEHT UCKII0YaeTcs U3 0nbaroTeuyHoro Gpouaa u
MOJUIC)KUT YHUYTOKECHUIO.

6. [Mopsinok MoJILb30BaHUsI OUOJINOTEKOI

6.1. 3amuce oOyuaromuxcs 00pa3oBaTeNbHON OpraHU3aluU B OMOIMOTEKY MPOU3BOAUTCA IIO
CIIMCOYHOMY COCTaBY Kjlacca B MHJMBHyaJbHOM IOPSJIKE, IMEJarOrMUYEeCKUX U UHBIX paOOTHUKOB
00pa3oBaTebHON OpraHU3aluK, poauTeseii (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yJarOIMXCS —
no mnacnopry. llepeperucrpauuss mnonb3oBaTeneil OUONIMOTEKHM NPOU3BOAMTCA  €XKETOMHO.
6.2. JIokyMEeHTOM, TTOATBEPKIAIONIUM IPABO MOJH30BAHMS OMOIMOTEKOU, SBISICTCS YMTATEIBCKUAN
dopmyssip. Yurtatenbckuit GopMynsip (GUKCUpyeT JaTy BbIJAYM I0JIb30BATEIO JIOKYMEHTOB W3
¢doHIa OMOTMOTEKN U UX BO3BPAILCHHS B OMOIHOTEKY.

6.3. I[Topsiiok 10JIb30BaHNsT A00OHEMEHTOM:

6.3.1. IToap30BaTen UMEIOT IIpaBO IOJYYUTH HAa JOM U3 MHOTI'OTOMHBIX U3JaHUM HE ooiee ABYX
AOKYMCHTOB OJJHOBPCMCHHO.

6.3.2. MakcumaibHbIe CPOKH ITOJIb30BAaHHS JOKYMEHTAMU:
e y4eOHUKH, yueOHbIE TOCOOUS — yUeOHBIH TOJ;
e HayyHO-TIOMYJSIpHAs, MO3HABaTeNbHas, XyJA0KECTBEHHAs! TUTepaTypa — OJJUH MECHL;

e TICPUOAUYCCKHUC U3NAHUA, U3NAHU TTOBLINICHHOTO CIIpOCa — 15 JTHEH.

6.3.3. [Tonp30BaTeny MOTYT MPOJUTUTH CPOK TMOJIb30BAHUS IOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATEIEH.

6.4. ITops/10K TIOIH30BAHUS YN TAIEHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HaYeHHbIE [l pa0OThl B YUTAIBHOM 3aji€, Ha JIOM HE BBIAAIOTCS.

6.4.2. SHL[I/IKJIOHCI[I/II/I, CIIPAaBOYHUKHU, PECAKNEC, HCHHBIC 1 UMCIHOIIUECCA B CIUMHCTBCHHOM JK3CEMILIAPC
JAOKYMCHTBI BbIJIAIOTCA TOJIBKO JJIA pa60TLI B YUTAJIBHOM 3aJI€.

6.5. [Topsitok paboOTHI C KOMITBIOTEPOM, PACIIOIIOKEHHBIM B OMOJIHOTEKE.
6.5.1. Pabota ¢ KOMIBIOTEPOM YYacCTHHKOB OOpa30BaTEIbHOIO Ipolecca MPOU3BOIUTCS IO

rpaduKy, YTBEPKICHHOMY PYKOBOAMTEIEM OOpa30oBaTECIbHON OpraHW3allii, U B TPUCYTCTBUU
COTpYTHUKA OMOTMOTEKH.



6.5.2. Paszpemaercsa paboTa 3a OJHUM IEPCOHATBHBIM KOMIIBIOTEPOM He 0ojiee JBYX UEIOBEK
OJTHOBPEMEHHO.

6.5.3. Ilomb3oBaTenp uUMeEET MpaBO paboOTaTh C COOCTBEHHBIM HOCHTENIEM HHGOpMAIUU IOCie
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHIUKOM OUOIMOTEKH.

6.5.4. ITo Bcem Bompocam moucka HHYOPMAILMK B HHTEPHETE MOJIb30BaTE b JOJHKEH 00paIaThes K
paboTHuKy OWOIMOTEKH; 3ampemiaeTcss oOpalleHHe K pecypcaM HHTEpHETa, MPEANOIarariium
OILIaTy.

6.5.5. PaGota ¢ KOMIBIOTEPOM MPOU3BOAUTCA COIJIACHO YTBEP)KIEHHBIM CaHUTApHO-
TUTHEHUYECKUM TPEOOBAHUSIM.

7. IlpaBa n o0s13aHHOCTH OMOINOTEKH
7.1. PaboTHHKY OMOJIMOTEKH UMEIOT IIPaBO:

e CaMOCTOATENILHO  BBHIOMpaTh  (OPMBI,  CpPeICcTBA WM METOABI  OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUSI 00Pa30BaTEIHLHOIO M BOCIHUTATEIEHOTO MPOIECCOB B
COOTBETCTBMHM C LEMSIMH U 33/Ja4aMH, YyKa3aHHBIMH B YCTaBe 0Opa30BaTeIbHOI
OpraHu3aliy 1 TIOJI0KEHUU 0 ONOIIMOTEKE;

e MPOBOAMTH B YCTAHOBJICHHOM IOps/IKEe (DAKyJIbTaTUBHBIC 3aHSATHS, YPOKH M KPYKKH
O6ubmmoTeyHo-oubmorpaduyeckux 3HaHUK U MHHOPMAITMOHHON KYJIBTYPHI,

e OIpPENENsATh UCTOUYHUKH KOMILJICKTOBAHUS HH(POPMAIIIOHHBIX PECYPCOB;

e W3BIMAaTh M PEAJTM30BHIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C MHCTPYKIHEU II0
yueTy OubnmoTeuyHoro QoHma,

e YYaCTBOBATh B YINpPaBICHUU O0OpPA30BATEIHHON OpPraHU3AIMH B IMOPSAKE, OMPEACISIEMOM
yCTaBOM,;

e YYaCTBOBAaTh B COOTBETCTBHHM C 3aKOHOAATelNbcTBOM P® B pabore OMOIMOTEUHBIX
accolManuii WM COI30B.

7.2. PaGoTHUKHU OUOJIUOTEK 00A3aHbI:

e 00ECTEeUUTh TMOJIH30BATEIIIM BO3MOXKHOCTH PAOOTHI ¢ HH(POPMAIIMOHHBIMH pPECypcaMu
ONOIUOTEKH;

e WH(POPMHUPOBATH MOJIB30BATEIICH O BHIAX MPEIOCTABISAEMBIX OUOIHMOTEKON YCIIyT;

e OCYIIECTBJIATH MJIAHOBBIE M BHEIUJIAHOBBIE MPOBEPKU OMOIMOTeYHOTo (hOHJIA, PETYISIPHO
OCYIIECTBIISATh MPOBEPKY Oubmmoreunoro (oHga oOpa3oBaTeNbHON OpraHU3AIMK Ha
peIMeT HaIM4Ksl B HEM JOKYMEHTOB, BKJIIOUeHHBIX B DCOM,;

e 00ecTeunTh HAyYHYI0 OpraHu3anuio (GOHIOB U KaTaJIoroB;

e ¢opmupoBath (GOHIBI B COOTBETCTBHHM C YTBEPKICHHBIMU (pelepalbHBIMU TEPEUHIMU
y4eOHBIX M3JaHUH, OCHOBHBIMH O0pa30BaTEIbHBIMH IMPOrPaMMaMH 00pPa30BATEIHHOM
OpraHMW3aIy, WHTEepecaMH, TMOTPEOHOCTSIMH ¥  3allpocaMd  BCEX  KaTeropuit
MMOIb30BaTEelEH,;

e COBEpILEHCTBOBATh nH(pOopManoOHHO-OuOIHOoTrpaduyecKoe u OoubnmoreyHoe
00CITy’)KHUBaHHE TTOJTb30BATEIICH;

e o0ecrmeunBaTh  COXPAHHOCTh  HWCIIOJNIB30BaHHMA  HocHTened  uHpopmammu,  UX
CUCTEMAaTH3AaIlNIO, pa3MEIIeHUE W XPAHCHNUE,

e o0ecrmeunBaTh PEKUM pabOTBI B COOTBETCTBUHM C MOTPEOHOCTSAMHU IMOJIb30BaTEeH U
paboToit 00pazoBaTeNIbHON OpraHU3AIINH;



OTUUTBHIBATHCA B YCTAHOBJICHHOM MOPAAKC IMCPCa PYKOBOIAUTCICM 06p330BaTeJII:HOI>'I
OpraHu3aiuu.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTe/el OUOINOTEKHN

8.1. [Tonp3oBarenu OUOIMOTEKH UMEIOT TIPABO:

8.2.

MOJIy4aTh TOJHYI0 MH(OPMALUIO O cOCTaBe OMOIMOTEYHOTO (oHIa, MHMOPMAIMOHHBIX
pecypcax U IpeAoCTaBIsIeMbIX OMOIHOTEKON yCiIyTrax;

MOJIb30BaThCSl CIPABOYHO-OMOIHOTpadUUecKiM anmnapaToM OUOINOTEKH;

MOJTy4YaTh KOHCYJIBTAIIHOHHYIO ITOMOIIb B TIOUCKE M BEIOOPE MCTOYHUKOB HH(OpMAIUH;
MoJTy4aTh BO BPEMEHHOE IOJIb30BaHHE HAa aOOHEMEHTE M B YMTAIBHOM 3aJie TeYaTHbIC
U3JIaHNS, AyIMOBU3YaJIbHBIC IOKYMEHTBI M IPYTUe UCTOYHUKH UHPOPMAIIUH;

MPOAJIEBATh CPOK MOJIB30BAHUS TOKYMEHTAMH;

moyy4yaTb TeMaTHYecKue, ¢akrorpapuyeckue, yTOUHsSIONME W Oubnmorpaduyeckue
CIpaBKU Ha OCHOBE (OHIAa OMOIHOTEKH;

MoJIy4yaTh KOHCYJIBTAllAOHHYIO IOMOIIb B paboTe ¢ WHQpOpMalueill NpH IOJIb30BaHUH
AIIEKTPOHHBIM M HHBIM 000PYIOBaHUEM;

y4acCTBOBaTh B MEPOIPUATHUSX, IPOBOJUMBIX OHOIHOTEKOM.

[Tonp30BaTenu OMOIMOTEKHA OOSI3aHbI:

COOJTFOIaTh MTPaBUIIA TTOJIb30BAHUS OMOIUOTEKOM;

Oepe’HO OTHOCHUTHCS K MPOU3BEACHUSIM Tedyatu (He BBIPhIBATh, HE 3aru0aTh CTPAHUII, HE
Jenath B KHUTaxX IOJUEPKUBaHM, IIOMETOK), HHBIM JOKYMEHTaM Ha pa3IM4YHBbIX
HOCHUTENSIX, 000PYI0BaHUIO, UHBEHTAPIO;

MOJIICP)KUBATh MOPSAOK PACCTAHOBKH JTIOKYMEHTOB B OTKPBITOM JOCTyIEe OMOIHOTEKH,
PaCIOIO0KEHHUS KAPTOUYEK B KATAJIOTax M KapTOTEeKax;

MOJIb30BATbCsA I[IEHHBIMM W CIPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B TIOMEIICHUH
ONOIUOTEKH;

yOeauThCsl TPU MOyYeHHH JOKYMEHTOB B OTCYTCTBHH A€(EKTOB, a Mpu oOHApYKEHUH
npouHdopMupoBaTh 00 3ToM paboTHMka OubOmMoTeKku. OTBETCTBEHHOCTh  3a
oOHapyXeHHbIE Ie(DEeKThI B CIaBAEMBIX JOKYMEHTaX HECET MOCIIECIHHM MOJIb30BaTEelb;
pacluchIBaThCSl B YHUTATENBCKOM (OPMYNSpe 3a KaXAbIH IOJyuYeHHBIH JTOKYMEHT
(ucksrouenue: odydaromirecs 1-4-x KiaccoB);

BO3BpallaTh JOKYMEHThI B OMOIMOTEKY B yCTaHOBJIEHHBIE CPOKHU,;

3aMEHATh JIOKYMEHTBHI OMOIMOTEKH B CIy4ae WX yTPAThl WM MOPYA UM PaBHOICHHBIMH
a100 KOMIIEHCHpOBATh yLIepO B pa3Mepe, YCTAaHOBJIEHHOM IpaBHJIaMH TOJb30BaHUS
ONOJINOTEKOM;

MOJTHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKOM 1O UCTEUEHUH CPOKa OOy4YEeHHUs WM paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.



